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ADVICE FOR AUTHORS
From the Editor:

I
am putting on one of my other hats this
month to offer some suggestions as the
cataloger for the Archives and History

Library collection.  Many of the titles we receive
for the collection are self-published, thanks to the
ease and convenience of our personal computers
today.  Few authors are aware of library cataloging
rules and requirements when naming their works
or designing their title pages.  As a cataloger, I
may not be able to fully identify the author, date or
place of publication, even though I personally
know the facts, if the information is not given on
the title page.  I am also required to use the title as
it appears on the title page, not the front cover or
the spine of the book, as the main title.  In
addition, if the writer has put different wording in
all three places, I must add the cover title and the
spine title in the cataloging as variant titles.
Inexperienced catalogers may not always
remember to include the extra title listings, making
it difficult to locate your book. If you have ever
used a library catalog to locate genealogies, county
record transcriptions,  local histories, etc., you may
have had difficulty finding what you wanted for
these reasons.  Archives and History News would
like to help both you (or your organization) as an
author and publisher, and me and my fellow
librarians as catalogers by offering some
suggestions and samples of ways to make sure that
researchers can find your book and that librarians
can give you proper credit as its author.

PUBLISHING YOUR OWN
WORK

HOW TO AVOID INDUCING

MIGRAINES  IN LIBRARIANS

The goal of an author is to share ideas and
information.  The goal of the library cataloger is to
make each work as accessible as possible to the
library’s patrons so that the author’s work can be
located and used.  The following guidelines are
offered to help both the author and the librarian to
achieve their goals.  You need not adhere to these
suggestions in order to have your work accepted
for the Archives and History Library collection.
Your work will be gratefully received, cataloged
and placed in the collection regardless of format.

Using a printer who is not a professional
publisher:
• Do not expect your local printer to know

how to lay out a book in a manner
agreeable with library cataloging
requirements or most useful for
researchers.  You can prepare the
manuscript yourself using the following
guidelines, or give this information to the
printer as instruction.

Title page tips:




