
 West Virginia SHPO  
Information Sheet for  

Section 106 Review Projects  
 
The following information is needed for SHPO staff to be able to complete a review of a federal 
or state funded or permitted project (undertaking): 
 
I. General Information regarding all project submissions: 
 
Is this project a new submission or supplemental information relating to a previously submitted 
project? If this is supplemental information, please submit the project FR#. 
 
a. Project Name 
  
b. Federal Agency, if applicable (agency providing funds, permit, license or assistance) 
  
c. Federal Agency Contact Person: Name, Street Address, Phone Number, email 
 
d. State Agency, if applicable 
  
e. State Agency Contact Person: Name, Street Address, Phone Number, email 
 
f. Project Contact Person: (individual(s) who are knowledgeable of project activities).  

Name, Street Address and Phone Number, email 
 
g. Project Street Address, City, County, Zip Code 
 
h. Project Location: Please attach the appropriate USGS Topographic Quadrangle Map 

indicating the location of the project. If applicable, attach a street map indicating the 
location(s) of specific addresses. If providing UTM coordinates, please specify whether 
the projection is NAD 27 or 83. For DEP projects, it is required that a 1"-500' scale 
(Engineering Map) be submitted in addition to the USGS Topographic Map. All maps 
must clearly depict the project boundaries. 

  
g. Project Description: Describe the activities proposed within the defined project area and 

provide any available information regarding past land use of the project area. Provide the 
project size, including acres or project right-of-way length and width. If applicable, 
describe proposed construction depths. If the project will involve building rehabilitation 
or renovation, please identify materials and provide any available drawings, plans and 
specifications. If demolition is proposed, please provide cost comparison of repair vs. 
demolition, explanation of alternatives considered or justification as to why structure 
cannot be rehabilitated. This may include copies of building inspection or engineering 
reports.  

 
h. Project Photographs: These should document the project area showing general views, 

known disturbances, any rock outcrops, and buildings and/or structures (50 years or 



older) within and adjacent to project area. All photographs should be clear, concise, 
clearly labeled and keyed to a project map.  

 
Photographs of buildings should incorporate the entire building. These may include 
photographs of the front, back and sides of the building. It is important that you provide 
photographs that show the entire building as well as photographs of any particular areas 
where any alterations will occur (e.g., a change in the windows, doors, lighting, etc.). 

 
i. Date of Construction for existing buildings that will be directly or indirectly impacted by 

the project.   
 
II. Identification of Cultural Resources 
 
Please provide any information regarding the following within or adjacent to project area: 
a. Known archaeological sites  
b. Cemeteries 
c. Structures  
d. Historic Structures or Districts 
 
If there are standing structures within or adjacent to the project area, please provide photographs. 
You may be asked to submit an WV Historic Property Inventory Form for any structure 50  years 
or older within the project area or if with the line of sight of the project. Forms and  instructions 
can be found at http: www.wvculture.org/shpo/forms.html.  Information regarding National 
Register listings may be found at http://www.wvculture.org/shpo/nr.html  
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The activity that is the subject of this publication has been financed in part with Federal funds from the National Park Service, Department of the 
Interior.  The Division of Culture and History receives Federal funds from the National Park Service.  Regulations of the U.S. Department of the 
Interior strictly prohibit unlawful discrimination in the departmental Federally Assisted Programs on the basis of race, color, national origin, age, 
or handicap.  Any person who believes he or she has been discriminated against in any program, activity, or facility operated by a recipient of 
Federal assistance should write to: Office of Equal Opportunity, National Park Service, 1849 C Street, NW, Washington, D.C. 20240. 


